ESSEX COUNTY COLLEGE
Career Resource Center
CEE 101 – Career Development Seminar I – Major to Career
Course Outline
Course Number & Name:  CEE 101 Career Development Seminar I – Major to Career
Credit Hours:  2.0
Contact Hours:  2.0
Lecture:  2.0
Lab:  N/A
Other:  N/A
Prerequisites:  None
Co-requisites:  None



Concurrent Courses:  None
Effective Date:  Spring 2011
Course Description: This course provides students with a systematic approach to understanding career paths associated with their majors, exploring occupations, making sound career decisions, setting goals, and implementing career plans.  The student is introduced to a number of tools including computer-assisted research, career and personality assessments, job search, portfolio development, informational interviews, developing written career plans, and mentoring for information gathering and networking purposes. 

Course Goals: Upon successful completion of this course, students should be able to do the following:

1. demonstrate knowledge of different resume formats;
2.
effectively research employment opportunities within various career fields; and
3. develop a personal career plan.
Measurable Course Performance Objectives (MPOs): Upon successful completion of this course, students should specifically be able to do the following:
1.
Demonstrate knowledge of different resume formats:
1.1
examine and identify various resume formats; and
1.2
create a professional and adaptable resume specific to the career field of interest

2.
Effectively research employment opportunities within various career fields:


2.1
complete various personality and career assessment tools; and

2.2
navigate internet databases and software to retrieve valuable information regarding potential employers and employment possibilities
Measurable Course Performance Objectives (MPOs) (continued):
3.
Develop a personal career plan:
3.1
create a list of potential advisors, mentors, professors, and/or other professionals who may assist him/her in his/her career path;
3.2
develop a strategy to secure individuals from the list as actual career mentors and advisors; and
3.3
create a written personal career plan based on researched career goals and interests
Methods of Instruction: Instruction will consist of lecture, class discussions, guided computer-assisted research, readings, and practical assignments.
Outcomes Assessment: Practical assignments are blueprinted to course objectives.  Checklist rubrics are used to evaluate the written personal career plans and student presentations for the presence of course objectives.  Data is collected and analyzed to determine the level of student performance on these assessment instruments in regards to meeting course objectives.  The results of this data analysis are used to guide necessary pedagogical and/or curricular revisions.
Course Requirements: All students are required to:
1.
Maintain regular attendance.

2.
Participate actively in class discussions.
3.
Complete individual and group exercises in a timely fashion.
4.
Submit a written personal career plan based on researched career goals and interests.
Methods of Evaluation:
 Final course grades will be computed as follows:
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Grading Components
          final course grade


· Class Participation


 


   
        40%
Students must participate in class to benefit fully from the guidance of the instructor and interaction with peers.
· Practical Assignments






        35%
Practical assignments including student presentations are related to course objectives and will show evidence of the extent to which students meet these objectives.
· Written Personal Career Plan





        25%


The career plan is based on researched career goals and interests and will provide evidence of the extent to which students meet some course objectives.
Academic Integrity: Dishonesty disrupts the search for truth that is inherent in the learning process and so devalues the purpose and the mission of the College.  Academic dishonesty includes, but is not limited to, the following:

· plagiarism – the failure to acknowledge another writer’s words or ideas or to give proper credit to sources of information;

· cheating – knowingly obtaining or giving unauthorized information on any test/exam or any other academic assignment;

· interference – any interruption of the academic process that prevents others from the proper engagement in learning or teaching; and

· fraud – any act or instance of willful deceit or trickery.

Violations of academic integrity will be dealt with by imposing appropriate sanctions.  Sanctions for acts of academic dishonesty could include the resubmission of an assignment, failure of the test/exam, failure in the course, probation, suspension from the College, and even expulsion from the College.

Student Code of Conduct: All students are expected to conduct themselves as responsible and considerate adults who respect the rights of others.  Disruptive behavior will not be tolerated.  All students are also expected to attend and be on time for all class meetings.  No cell phones or similar electronic devices are permitted in class.  Please refer to the Essex County College student handbook, Lifeline, for more specific information about the College’s Code of Conduct and attendance requirements.
Course Content Outline: A specific text for this course may be chosen and required by the instructor.  Also, supplemental materials will be distributed by the instructor as needed.

Week
Topics


1
Career enhancement skills
2
Personality and career assessment
3
Choosing/using a major
4
Exploring occupations

5
Major-to-career time line
6
Developing a career plan
7
Portfolio development
8
Understanding the job search process
9
Student presentations
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