ESSEX COUNTY COLLEGE
Business Division
CIS 139 – An Introduction to Multimedia
Course Outline
Course Number & Name:  CIS 139 An Introduction to Multimedia
Credit Hours:  3.0
Contact Hours:  3.0
Lecture:  3.0
Lab:  N/A
Other:  N/A
Prerequisites:  Grade of “C” or better in CIS 107 or placement 

Co-requisites:  None



Concurrent Courses:  None
Course Outline Revision Date:  Fall 2010
Course Description:  This course provides an introduction to many of the individual components of interactive, computer–assisted communications.  Because multimedia technology is a tool, the applications are practically endless and multimedia may mean different things to different people.  It may be a communications tool to some and an artistic medium to others.  It can also be a teaching tool or a way to complete a business transaction.  This course assists students in planning and developing multimedia presentations in their field of interest.
Course Goals: Upon successful completion of this course, students should be able to do the following:
1. identify and describe the components and modalities of multimedia production;
2. plan, create, and revise an interactive PowerPoint presentation;
3. create and manipulate graphics and images and use them in a multimedia presentation;
4. incorporate animation, sound, and video in a multimedia presentation; and
5. apply ethical standards in the creation of presentations.
Measurable Course Performance Objectives (MPOs): Upon successful completion of this course, students should specifically be able to do the following:
1. Identify and describe the components and modalities of multimedia production:
1.1 describe multimedia standards and their limitations;
1.2 discuss the factors to be considered in a multimedia publication; and
1.3 describe text, audio, images, drawings, animation, and video operating systems
2. Plan, create, and revise an interactive PowerPoint presentation:
2.1 analyze the needs and expectation of the audience, assess the situation and select an appropriate medium for the presentation; 
2.2 create an effective slide show introduction, body and conclusion;
Measurable Course Performance Objectives (MPOs) (continued):
2.3 build and customize an effective PowerPoint presentation;
2.4 demonstrate a multimedia presentation; and
2.5 integrate PowerPoint with other programs and the Internet
3. Create and manipulate graphics and images and use them in a multimedia presentation:
3.1 capture, edit, manipulate and utilize digital images; and
3.2 create visual appeal with images, shapes, diagrams, SmartArt, and charts in a multimedia presentation 
4. Incorporate animation, sound, and video in a multimedia presentation:
4.1 add sound and movie clips to slides in a presentation;
4.2 manipulate audio elements and use them in a multimedia project;
4.3 apply transition and animation schemes in a presentation;
4.4 apply custom animation effects in a presentation; and
4.5 automate a presentation using add-ins and ActiveX controls
5. Apply ethical standards in the creation of presentations:
4.1 describe key elements involving Intellectual Property: Copyright, Visual Artist's Rights Act, and Trademarks; and
4.2
use appropriate intellectual property procedures
Methods of Instruction:  The instruction will focus on blended elements including lectures with onscreen presentations and hands-on computer exercises demonstrating key concepts and features.
Outcomes Assessment: Exam questions are blueprinted to course objectives.  Assessments and feedback are conducted on an ongoing basis throughout the semester and include the following:
· In-class assignments and homework focusing on the acquisition of specific skills are regularly scrutinized for the presence of course objectives
· Applications of the elements and skills of multimedia are evaluated in multi-part projects, which are graded using a rubric.  Every term, results in selected components are evaluated to determine student performance
· Hands-on computer exams are used to demonstrate key concepts and features and are graded using a rubric.  Every term, results in selected components of the exam are evaluated to determine student performance.

Course Requirements: All students are required to:
1.
Maintain regular attendance and be on time for each class.
2.
Complete and submit all homework and project assignments on time.
3.
Take all exams when scheduled.
Methods of Evaluation:
 Final course grades will be computed as follows:
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final course grade
· Attendance







           5%
Students must be present to benefit from the lecture and demonstrations of the instructor.

· Homework Assignments and Portfolio




         20%
The purpose of hands-on computer homework is to demonstrate key concepts and features.  Homework is examined to show evidence of the extent to which students meet the course objectives, and the portfolio is evaluated for completion of all assignments.
· 3 Projects (dates specified by the instructor)


      
         35%
These projects are used to show evidence of the extent to which students meet course objectives.
· 2 or more Exams (including a comprehensive final exam)

         40%
Hands-on computer exams are used to examine the extent to which students have understood and synthesized course content and achieved course objectives. 
Academic Integrity: Dishonesty disrupts the search for truth that is inherent in the learning process and so devalues the purpose and the mission of the College.  Academic dishonesty includes, but is not limited to, the following:

· plagiarism – the failure to acknowledge another writer’s words or ideas or to give proper credit to sources of information;

· cheating – knowingly obtaining or giving unauthorized information on any test/exam or any other academic assignment;

· interference – any interruption of the academic process that prevents others from the proper engagement in learning or teaching; and

· fraud – any act or instance of willful deceit or trickery.

Violations of academic integrity will be dealt with by imposing appropriate sanctions.  Sanctions for acts of academic dishonesty could include the resubmission of an assignment, failure of the test/exam, failure in the course, probation, suspension from the College, and even expulsion from the College.

Student Code of Conduct: All students are expected to conduct themselves as responsible and considerate adults who respect the rights of others.  Disruptive behavior will not be tolerated.  All students are also expected to attend and be on time for all class meetings.  No cell phones or similar electronic devices are permitted in class.  Please refer to the Essex County College student handbook, Lifeline, for more specific information about the College’s Code of Conduct and attendance requirements.
Course Content Outline:  based on the text, Microsoft PowerPoint 2007 – Windows XP Version by Rutkosky & Rutkosky; published by Paradigm; ISBN #: 978-0-76383-008-3
Week


Chapter/Topics
1


Expectations, Requirements, Computer Ethics and Lab Rules




What is Multimedia?




Multimedia standards and their limitations




Images, drawings, animation, audio, and video operating systems




Intellectual Property: Copyright, Artist's Rights Act, and Trademarks

2


Chapter 1 Preparing a PowerPoint Presentation




Plan a presentation




Create and formatting presentations




Create and modify presentation elements

3


Chapter 2 Modifying a Presentation 




Insert, delete, find and replace text




Insert, delete, move, and copy slides between presentations



Chapter 3 Formatting Slides




Manipulate text and format font attributes




Create and format bulleted and numbered lists




Format paragraphs




Insert, format, create columns and size text boxes

4 – 5


Chapter 4 Adding Visual Appeal and Animation to Presentations




Insert and modify illustrations and shapes




Add text to shapes




Create and manipulate graphics 




Apply Quick Styles to shapes and pictures




Arrange illustrations and other content



Capture, manipulate and utilize digital images

Project 1 due

6 – 7


Chapter 5 Adding Visual Elements to a Presentation




Create and format a table




Modify the design and layout of a table




Create SmartArt diagrams




Modify the design and layout of SmartArt




Create and format charts elements



Exam 1

Week


Chapter/Topics
8 – 11


Chapter 7 Applying Custom Animation and Setting Up Shows




Apply built-in animations




Create custom animation effects




Animate shapes, images, SmartArt, and chart elements




Draw motion paths




Set up a slide show & Set rehearse timings for slides




Insert and customize sounds and movie clips
Project 2 due
12 – 13


Chapter 6 Sharing and Connecting Data




Format slides in Slide Master view




Apply themes and backgrounds in Slide Master View




Insert elements in Slide Master View




Insert action buttons




Create hyperlinks with shapes and images




Project 3 due

14


Chapter 8 Integrating, Reviewing, protecting, and saving presentations





Import a Word outline document into a presentation





Export a presentation to Word





Link and embed objects





Save presentations in different formats





Save slides as images

15



Presentation of Portfolio 




Comprehensive Final Exam on all course material covered
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